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Field Trip/Program Request

6500 Great Trinity Forest Way
Dallas, TX 75217

Phone: 214-309-5801
Fax: 214-309-5885

www.trinityriveraudubon.org
Step 1
Provide Information 

	School or Group Name: 
	Grade Level: 

	Primary Contact Name: 
	School District: 

	Primary Contact Phone: 
	Primary Contact Email: 

	School/Institution Mailing Address: 
	School Phone: 

	City: 
	State: 
	Zip Code: 
	School Fax:      

	Bilingual?      
	Language Spoken? English
	Special Needs?      
	Wheelchair Accessible Trails?      


*If your students are Special Education, please disclose information in your email with your request form. Please include cognitive learning grade and any other information you believe to be relevant to ensure that your students get the most out of their program.

Step 2
Select a Program 


Note: Programs are not guaranteed until you receive written confirmation.
	​​ FORMCHECKBOX 
 Audubon Eco-Investigation (Grades Pre-K through 12th)
       10:00 am-2:00 pm, $6.75/student, Min 20/Max 200

	# of students: 96

	 FORMCHECKBOX 
 Audubon Conservation Workshop (Grades 4th through 12th)
       10:00 am-2:00 pm, $6.75/student, Min 20/Max 100

	# of students:    

	 FORMCHECKBOX 
 Self-Guided Field Trip
       During operating hours: 9 am-4 pm, $3.75/student, No Min or Max
	# of students:    


Step 3
Select Dates (September 1-May 31)

Note: Please select three dates in order of preference. We schedule programs Tuesday through Friday.

	          1st Choice: 
	    2nd Choice: 
	3rd Choice: 


Step 4
Calculate Fees


Note: Payment methods acceptable: credit card, purchase order, or check to “National Audubon Society”. 

Payment is due in full on or before the day of your field trip/program.
	Description
	Amount
	Price
	Sub-total

	Audubon Eco-Investigation or Conservation Workshop
$6.75/student
	   
	X $6.75
	$     

	Self-Guided Field Trip

$3.75/student
	   
	x $3.75
	$     

	Free Teachers and Adult Chaperones

1 free adult for every 7 paid students
	   
	x $0.00
	$     

	Paid Adults

$6.00/adult (over the free 1:7 ratio)
	   
	x $6.00
	$     

	       Total Amount Due =  $     




Step 5
Send Us Your Completed Form
Email:
cjohnson@audubon.org
FAX:
214-309-5885, Attn: Chris Johnson
Mail:
Trinity River Audubon Center
Attn: Chris Johnson
6500 Great Trinity Forest Way
Dallas, TX 75217
Step 6
Receive Confirmation and Program Materials
Once your program request is processed, you will receive the following materials via email. Please share these materials with all teachers attending.
· Confirmation letter
· Invoice 
· Student liability form: No child will be allowed to participate without a liability form signed by their parent/legal guardian. (Self-guided participants do not need Audubon liability forms.)
· Guidelines and tips for the day of your visit

· Directions to Trinity River Audubon Center

· Pre/post activities to help extend the Audubon experience into classroom and home
CANCELLATIONS, RESCHEDULING & REDUCTION IN STUDENT NUMBERS POLICY
Due to material production expenses and staff scheduling, programs are invoiced according to reservation numbers. Groups will be charged the full program fee if they fail to provide adequate notification of reduction in student numbers, cancellation, or rescheduling:
· For reduction in student numbers, please inform our office 1 week in advance of the scheduled visit. We will provide you with an updated invoice at that time.
· If rescheduling or cancelling a program for any reason other than inclement weather, please inform our office at least 2 weeks in advance of the scheduled visit.

Join our email list:     
How did you hear about us?   


 FORMCHECKBOX 
 Website
 FORMCHECKBOX 
 Mailing
 FORMCHECKBOX 
 Email
 FORMCHECKBOX 
 Newspaper/Magazine

 FORMCHECKBOX 
 Former visit
 FORMCHECKBOX 
 Fellow teacher
 FORMCHECKBOX 
 Principal
 FORMCHECKBOX 
 Other     
Office Use Only:


Confirmation/Liability: _______


Calendar: _____________


AP Approval: ______________








Learning Partners Group


Voucher Number:


Approval Code:









